INPUHATO
Ha I1eJarorn4eckoM COBETe
[Iporokon Ne 1
o1 30.09.2023 .

MHOJOXEHHUE
00 00padoTKe MepcoHANbHBIX JaHHBIX padoTHHKOB MKOY «J9kuodynakckas OOLI»

1. O6uue no0KeHUA

1.1 Hacrosiee Ilonoxxenne oOpaboTKe MEPCOHATBHBIX JAHHBIX paOOTHUKOB (lanee —
[TonoxeHne) MyHUIIMIATBLHOTO Ka3&€HHOTO O0O0pa30BaTENBHOTO YUPEKJEHUS «IDKUOyIaKcKas
OOUI byitnakckoro paiiona Pecny6nuku Jlarectan pa3paboTaHO B COOTBETCTBUU € TpyIAOBBIM
kojaekcoM Poccuiickoit @enepanun, Koncrurynueit Poccuiickoit @enepannu, ['pakaaHCKuM
konmekcoM  Poccuiickoii  ®epepanuu, DexepanbHbiM  3akoHOM  «O0  mHpOpManmH,
MH(OPMALIMOHHBIX TEXHOJIOTHSIX U O 3amuTe uHbopmanun», denepanbHbIM 3aKoHOM «O
MEPCOHATBHBIX JAHHBIX», [[paBriIaMu BHYTPEHHETO TPYI0BOTO pacropsiika OpraHu3aiyy.

1.2 Ilens pa3zpabotku IlosokeHus - ompezeneHue nopsiaka oOpabOTKH MEepCOHATBHBIX
JTaHHBIX paOOTHUKOB OpraHuzanu;, OOECTCUCHHE 3allUTHl TpPaB W CBOOOJI PaOOTHUKOB
Opranuzanum npu  00pabOTKe MX TMEPCOHANBHBIX JAHHBIX, a TaKKe YCTaHOBJICHUE
OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI], UMEIOIIMX AOCTYI K MEPCOHATbHBIM JaHHBIM PaOOTHHUKOB
Opranu3anuy, 3a HEBBITIOJIHEHHE TPeOOBaHWU HOPM, PETYIUPYIOMIMX OOpabOTKy M 3aIllUuTy
MEePCOHANTBHBIX JTaHHBIX.

1.3 Tlopsimok BBOa B fieiicTBUE U n3MeHeHUs [looxeHusl.

1.3.1 Hacrosmee ITonoxxeHue BCTynaeT B CHIIy C MOMEHTA €r0 YTBEPKJICHUSI TUPEKTOPOM
MKOVY «Oxubynakckas OOII» u aeiicTByeT 6ecCpovHO, A0 3aMEeHBI €ro HOBBIM [looxeHnem.

1.3.2 Bce uzmenenus B [lonoxkeHnne BHOCATCSA MPUKA30M.

1.4 Bce pabGornuku OpraHuzaluuud JOJDKHBI OBITh O3HAKOMIJIEHBI C HACTOSIINM
[TonoxeHueM moja pocrucs.

1.5 Pexxum kOHOUACHIMATBLHOCTH NEPCOHANBHBIX JAHHBIX CHUMAETCS B CIydasx HX
00e3MMYMBaHMs U TI0 UCTEUEHUHU 75 JIET CpOKa UX XpaHEHUs, UJIU MPOAJICBACTCS HA OCHOBAHUU
3aKJIIOUEHUS DKCIEPTHON Komuccun Opranu3ainu, €Clii HHOE HE OMPEIeIeHO 3aKOHOM.

2. OcHOBHBbIE NIOHATHS M COCTAB NEPCOHAIBHBIX IAHHBIX PA0OTHMKOB
2.1 J{ns ueneit Hacrosiero [losioskeHus HCHOB3YIOTCS CIEAYIOIME OCHOBHbIE OHATHUS:

— IepCOHAIbHBbIE JaHHblE pabOTHMKa — Jr00as HH(OpMaIMs, OTHOCALIAsCS K
ONpE/IeICHHOMY MJIM OIpe/ieIsieMOMY Ha OCHOBaHMM TakKoOM HHQpOpMaLUH
pabOTHHKY, B TOM 4YuCIlIe ero (paMuins, UMs, OTYECTBO, 0JI, MECAL], JaTa U MECTO
pOXKIEeHus, anpec, CEMEHWHOE, COLUAIbHOE, HMYLIECTBEHHOE IIOJIOKEHUE,
oOpazoBanue, mpodeccus, JOXOAbl, Jpyras uHpopMmalusa, HeoOXxoaumast
paboTOJaTEeNIO B CBA3K C TPYAOBBIMH OTHOIICHUSAMHU;

— o00paboTka MepcOHANbHBIX JAaHHBIX — cOOp, cHcTeMaTH3alMs, HaKOIUIEHHE,
XpaHEHHE, YTOYHEHHUE (oO6HOBIIEHHE, MU3MEHEHHE), HCIIOJIb30BaHUE,
pacripocTpaHeHue (B TOM 4HCIe Iepenada), 00e3TMuMBaHUE, OJIOKHPOBAHHE,
YHUYTOKEHHE MEPCOHAIBHBIX TaHHBIX pa00THUKOB OpraHu3aiuu;

— KOH(UIEHUIMAIBHOCTh MEPCOHANBHBIX JaHHBIX — 0053aTeNIbHOE ISl COOIOCHNUS
HA3HAYEHHOTO OTBETCTBEHHOI'O JIMIIA, IOJYYUBIIErO JOCTYN K IEPCOHAIBHBIM
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JTaHHBIM paOOTHUKOB, TpeOOBaHHME HE JOIMYCKaTh HMX paclpoCTpaHeHus 0Oe3
cornacusi pabOTHUKA WJIM HHOTO 3aKOHHOTO OCHOBAHUS;

pacrpocTpaHeHHe MePCOHATBHBIX JAHHBIX - JICUCTBUS, HAIIPaBJICHHbIC HA MEepeaavy
MEPCOHATBHBIX JAHHBIX PAOOTHUKOB OMpeACNICHHOMY Kpyry Jmi (mepenada
NEePCOHAIBHBIX JaHHBIX) WM Ha O3HAKOMJICHHE C TEPCOHAIBHBIMU JIaHHBIMU
HEOTPAHUYEHHOTO Kpyra JHIl, B TOM 4YHCJIE€ OOHapOJOBAaHHE IEPCOHATBHBIX
TAHHBIX PAa0OTHHUKOB B CPEJICTBAX MAacCOBOH WHQOpMAIUU, pa3MEUICHUE B
UH(POPMAITMOHHO-TEIICKOMMYHUKAIIMOHHBIX CETSX MJIM MPEIOCTABICHUE JOCTYIA K
MEePCOHAIBHBIM JaHHBIM PAa0OOTHHUKOB KAKUM-JTHOO UHBIM CIIOCOOOM;
HCIIOJIb30BAaHNE MIEPCOHATIBHBIX JAHHBIX - NEHCTBUA (ONEpalyu) ¢ MepCOHATLHBIMU
JAHHBIMU, COBEPIIAEMbIE JIOJDKHOCTHBIM JUIIOM OpraHu3aiuu B IENIX MPUHATUS
pELICHUI WA COBEPIIEHUS WHBIX JEHCTBUM, MOPOXKAAIOIMNUX HOPUINIECKHE
TOCJIEACTBUSL B OTHOIIIEHUH PaOOTHUKOB MO0 MHBIM 00pa30M 3aTparuBarOIINX UX
IpaBa ¥ cBOOO/IbI WJIM MpaBa U CBOOOIbI APYTUX JIULL;

OJIOKMpOBAaHHME TEPCOHAIBHBIX JAHHBIX - BPEMEHHOE TMpeKpalieHue coopa,
CHUCTEMaTH3allu1, HAKOIJICHUSI, UCIIOJIh30BaHMS, PACIIPOCTPAHECHUS TIEPCOHATBHBIX
JTAHHBIX PaOOTHUKOB, B TOM YHCJIE UX MEepeayn;

YHUYTOXKCHHE TEPCOHANBHBIX [AHHBIX - JEUCTBHUS, B pe3yldbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAHOBHTH  COJIEpP)KAaHHE  TMEPCOHAIBHBIX  JAaHHBIX B
MH(POPMAITMOHHON CHCTEME MEPCOHATBHBIX JTAHHBIX PAOOTHUKOB WIIA B PE3YJIbTATE
KOTOPBIX YHHYTOXKAIOTCS MaTepuajbHbIe HOCHTENINM TIEPCOHAIBHBIX JIaHHBIX
pabOTHUKOB;

00€31MYMBaHUE TIEPCOHANBHBIX JIaHHBIX - JCUCTBHUS, B PE3YJIbTaTe KOTOPHIX
HEBO3MOXKHO OTIPENICTUTh MPUHAIICKHOCTh MMEPCOHATBHBIX JAHHBIX KOHKPETHOMY
paboOTHHKY;

OOIIEeIOCTYITHBIE TEePCOHATIBHBIC JaHHBIE - TEPCOHAIBHBIC MJAaHHBIC, JJOCTYII
HEOTPAaHMYCHHOTO Kpyra JHUI] K KOTOPBIM MPEOCTABIICH C COTJIacHUs PAaOOTHHUKA WITH
Ha KOTOpbIE B COOTBETCTBHH C (perepasibHBIMU 3aKOHAMHU HE PaCIpPOCTPAHSICTCS
TpeboBaHue COOMIOICHUS KOHPUICHIINAIHHOCTH.

uHdopmarus - cBeaeHUs (COOOIICHUS, JaHHBIE) HE3aBUCHMO OT (OPMBI HX
MIPE/ICTABIICHHUS.

JOKyMEHTUpOBaHHass wuHpopMarms - 3auKCHpoBaHHAs Ha MaTepuaIbHOM
HOCUTEJE  IIyTeM  JOKYMEHTHpPOBaHUA  HWHPOpMalUs C  PEKBU3UTAMH,
MO3BOJISIIOIIMMH ~ OTIPEJICNIUTh TaKyl0 HH(POPMALMIO WM €€ MaTepuaJbHBII
HOCHUTEJIb.

2.2 B cocraB NHepCOHANbHBIX JAHHBIX PAaOOTHUKOB OpraHu3alMyd BXOIST JOKYMEHTHI,
cojiepxalue MHGOPMALMIO O MACHOPTHBIX JaHHBIX, 00pa30BaHMHU, OTHOIIEHUM K BOMHCKOH
00513aHHOCTH, CEMEIHOM I0JI0KEHUH, MECTE >KUTEIbCTBA, COCTOSHUU 370POBbs, a TaKXKe O
IPEbIIYIIHUX MECTaX UX paOOThI.

2.3 KoMIiekc JOKYMEHTOB, COIpPOBOKIAMOIMN mpouecc O(OpMIIEHUS TPYIOBBIX
OTHOLIEHHUH paboTHUKA B OpraHu3aliy Ipu ero npuemMe, nepeBoje U yBoJIbHEHHH.

2.3.1 Hudopmarus, mnpencrasiasiemMas paOOTHUKOM IpH IOCTYIUIGHHHM Ha paboTy B
Opranu3anuioo, J0/DKHA HMMETh JOKyMeHTalbHYylo (opmy. Ilpu 3akiroueHUH TpYyAOBOTO
JI0TOBOpa B COOTBETCTBMM co cT. 65 Tpymosoro konekca Poccuiickoii ®Penepauyu JuIo,
NocTymnaroliee Ha paboTy, MpeabsBIsIeT paboTOIaTeNIo:

NacopT WIN UHOU JOKYMEHT, YIOCTOBEPSIOINN JINYHOCTB;

TPYAOBYIO KHHXKY, 3a HCKIIOUEHHUEM CIy4aeB, KOTJa TPYAOBOW JOrOBOD
3aKJII0YAaeTCsl BIEpPBbIe MM paOOTHUK TOCTyMaeT Ha paboOTy Ha YCIOBHAX
COBMECTHUTEILCTBA, JTMO0 TPYIOBask KHMKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C €€
yTpaToil MII 10 JPYTUM MPUYKHAM;

CTPaxoBO€ CBUJETEILCTBO FOCYJapPCTBEHHOTO IEHCUOHHOTO CTPAXOBAHHS;

2



— JIOKyMEHTHl BOMHCKOTO YdeTa - JUII BOEHHOOOS3aHHBIX M JIHI, IOJUIEKAIIUX
BOMHCKOMY YUETY;

— JIOKyMeHT 00 00pa3oBaHMHU, O KBATM(UKAIMH WIM HAJTMYUHU CHEIHATIbHBIX 3HAHUN
— TpU TOCTYIUICHHH Ha paboTy, TpeOYIOIIYIO0 CIEMUalbHBIX 3HAHUK WIN
CIICIIHAIIFHOM IIOATOTOBKH;

— cBugerenscTBo 0 npucBoeHur MHH (mpu ero Hannuuu y paboTHHKA).

2.3.2. Tlpu odopmiennn paboTHHka B OpraHu3anui0 pabOTHUKOM OTHAEA KaapoB
3amosHsieTcs yHUuuuupoBanHas (opma T-2 «JIuyHas kaprouka pabOTHHKa», B KOTOPOI
OTPaXKAIOTCS CIIEIYIONINE aHKETHBIE M OMorpaduUecKie JaHHble paboTHUKA!

— o60mme cBenenus (D.M.O. paboTHuka, naTa pOXKACHHS, MECTO POXKJICHUS,
rpaXkJIaHCTBO, oOpa3oBaHMe, Mpodeccusi, cTaxk padOThl, COCTOsIHME B Opake,
MaCIOPTHBIE TaHHbIE);

— CBEJCHHUS O BOMHCKOM YYETe;

— JaHHBIC O TIpHEME Ha padoTy;

B nanpHelimeM B IMYHYIO KapTOUYKY BHOCATCSL:

— CBEJEHHUS O MEePEeBOAAX Ha APYTYIo paldoTy;

— cBeaeHHs 00 aTTeCTallH;

— CBEJCHHUS O TOBBIIICHUN KBATU(UKALINN;

— CcBeAeHHUd 0 podecCHOHATbHON NEPENOArOTOBKE;

— CBEACHHUA 0 Harpajaax (MOOILIPEHHUSX ), TOUETHBIX 3BAHUSX;

— cBeneHus 00 OTITyCKax;

— CBEJACHHUS O COLMAIbHBIX FAPaHTHUSAX;

— CBEACHHUS O MECTE KHUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3 B otmene kagpoB Opranuzanuu CO3HAlOTCS W XPAHATCS CIAEAYIOLIUAE TPYIIIbI
JOKYMEHTOB, CoJiepKalllie JaHHbIE O pA0OTHUKAX B € JUHUYHOM WM CBOJIHOM BHJIE:

2.3.3.1 JlokymMeHTHI, cojaepKallie TEePCOHAIbHbIC ITaHHBIC PAOOTHUKOB (KOMILICKCHI
JOKYMEHTOB, COMPOBOXAAOIINE MpoLecc oQpopMIIeHUsI TPYAOBBIX OTHOILIEHUN MpHU MpUeMe Ha
paboTy, nepeBojie, YBOJbHEHUHU; KOMILJIEKC MaTepHUajoB MO aHKETHPOBAHUIO, TECTHUPOBAHMIO;
MIPOBENICHUIO coOeceIOBaHUM ¢ KaHIUAATOM Ha JOJHKHOCTH; MOJATUHHUKN U KOTIUU MPUKA30B 110
JUYHOMY COCTaBY; JIMYHBIE Jiefla U TPYIOBbIe KHUXKKUA pPaOOTHUKOB; Jena, COJeprKaliue
OCHOBaHHUS K TNpUKa3y IO JIMYHOMY COCTaBy; Jefia, COJepKallie MaTepHalibl aTTecTaluu
pabOTHUKOB; CIYXKEOHBIX paccleOBaHH; CIPaBOYHO-UHGOPMAIMOHHBIN OaHK JaHHBIX IO
nepcoHany (KapTOTeKH, >XypHallbl); MOJIMHHUKA M KOMHUU OTYETHBIX, AHAIUTHUYECKUX U
CIPaBOYHBIX MaTepuasoB, MepeAaBaeMblX pyKoBoACTBY OpraHuzauuu, pyKOBOIUTEISM
CTPYKTYPHBIX TOJIpa3fefieHui; KOMUU OTYETOB, HANPABISEMBIX B TOCYJapCTBEHHBIE OpraHbl
CTaTUCTUKH, HAJOTOBbIE WHCIEKIMM, BBIIIECTOSIUE OpraHbl yIpaBICHUS U JAPYyrue
YUPEKICHHUS).

2.3.3.2 ]JlokyMeHTanusi 1O OpraHu3anmu pabOThl CTPYKTYPHBIX MOJpa3aeieHHA
(MONOXKEeHUsT O CTPYKTYPHBIX TMOJpa3AeNCHUSIX, TOJDKHOCTHBIE MHCTPYKUUU pPabOTHUKOB,
MPHUKa3bl, pacHOpsDKeHMs, yKa3aHus pykoBojcTBa OpraHuzainuu); JAOKYMEHTBI IO
IUTAHUPOBAHUIO, YUETY, aHAIU3Y U OTUETHOCTH B 4acTH paboThl ¢ nepcoHasoM OpraHuzaiu.

3. Coop, 00paboTKa U 3a1IMTA MEPCOHATBHBIX JAHHBIX

3.1 Iopsaok mosyueHust NEPCOHANBHBIX JaHHBIX.

3.1.1 Bce mepcoHanbHble NaHHBIE paOOoTHHKa OpraHu3alud ClIeAyeT MOJIydaTh y HEro
camoro. Ecnu mepcoHanbHble JaHHBIE PAOOTHUKA BO3MOKHO TMOJYYUTh TOIBKO Y TpEThei
CTOPOHBI, TO Pa0OTHUK JOJDKEH OBITH YBEIOMJIEH 00 ATOM 3apaHee W OT HEro JOJHKHO OBITh
MOJIyueHO THChbMEHHOe corjacue. JlomKHOCTHOe nuIo paboTomarens MOHKHO COOOIIUTH
pabotHuky OpraHuzaiui O IeNsAX, MPEANOoIaraéMblX HCTOYHHKAX M CIIOCO0aX MOJIydeHUs
MePCOHATBHBIX JIAHHBIX, & TAKKE O XapaKTepe MO IISKAIIUX MMOTYYSHUIO TePCOHATBHBIX TaHHBIX
Y TIOCTIEICTBHSIX OTKa3a pabOTHUKA aTh MHUCHhbMEHHOE COTJIACHE HA UX MOTy4YeHHUE.
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3.1.2 PaGoTonarens HE MMEET MpaBa IMOJydaTh M 00OpadaThIBaTh NMEPCOHAIBHBIC AAHHBIC
pabotauka OpraHuzalnuy O €ro pacoBOW, HAIIMOHAIBHOW MPUHAUICKHOCTH, MOJIUTHYECKUX
B3TJIS1/1aX, PEJIUTHO3HBIX WM (QUIOCOPCKUX YOESKICHUSAX, COCTOSHUU 3JI0POBbS, WHTHMHOM
KU3HU. B cilyyasix, HENOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLIEHWH, B
cooTBeTcTBUH co CT. 24 Koncrtutyun Poccuiickoit @enepanun paboToaaTeNnb BIPaBe MOIydaTh
1 oOpalaThIBaTh JaHHBIE O YACTHOW KU3HU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHS.

OO0OpaboTka yka3aHHBIX MMEPCOHATBHBIX TAaHHBIX PAOOTHHKOB pabOTOIaTENIeM BO3MOXHA
TOJIBKO € UX corjacust MO0 06€3 UX coryacus B CIAEIYIOIUX CIydasx:

IEPCOHANIbHBIE TAaHHBIE ABJIAIOTCSA OOIEAOCTYIHBIMY;

IepCOHAJbHBIE JAaHHBIE OTHOCATCS K COCTOSHHIO 370POBbS pPab0OTHHKA U HUX
00paboTka HeoOXoaAMMa ISl 3aLIUTHI €T0 JKWU3HH, 3J0POBbS WIM WHBIX )KHM3HEHHO
BAKHBIX HHTEPECOB JIMOO >KWU3HU, 3/I0POBbS WM HUHBIX JXU3HEHHO BaKHBIX
MHTEPECOB APYrUX JIUI] U MOJIy4eHUE coriacus pabOTHHUKA HEBO3MOKHO;

Mo TpeOOBAaHUIO TOJHOMOYHBIX TOCYJapCTBEHHBIX OpraHOB B  CIIy4asx,
MPEeTyCMOTPEHHBIX (PesiepaTbHBIM 3aKOHOM.

3.1.3 PaGoronarenp BrpaBe oOpadbaThiBaTh NEPCOHATBHBIE JTaHHBIE PAOOTHUKOB TOJBKO C
HUX IMIMCBMEHHOTI'O COoTJIaCusl.

3.1.4 TluceMenHoe corjacue pabOTHHMKAa Ha 0OpaOOTKY CBOMX MNEPCOHANBHBIX JaHHBIX
JIOJI’KHO BKJIFOUaTh B ce0s:

dbamMuIMio, WMsS, OTYECTBO, aJpec CyObeKTa IEPCOHAIBHBIX JAHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YIOCTOBEPSIOIIETO €T0 JINYHOCTh, CBEJCHUS O JIaTe BBIIAUN
YKa3aHHOTO JOKYMEHTA U BBIJIABIIIEM €r0 OPTaHe;

HauMeHoBaHUe ((aMUIUI0, UMS, OTYECTBO) M aJpec OIEepaTropa, MOTyHaroIlero
corjacue cyObeKTa MepcoOHaNbHbIX JAHHBIX;

11e71b 00paObOTKH EPCOHATBHBIX TaHHBIX;

MepeueHb MEePCOHATBHBIX JAaHHBIX, Ha 00pabOTKYy KOTOPBIX JaeTcs CcoTrJjlache
cyObeKTa MepCOHAIbHBIX JaHHbIX;

nepeyeHb JeMCTBHM C MepCcoOHaIbHBIMU JaHHBIMU, HA COBEPILIEHNE KOTOPBIX JAaeTCs
corjacue, oOIllee OMHCAHHUE HCIOJIb3YEMbIX OIEpaTOPOM CIOCOO0B 00pabOTKU
NEPCOHANBHBIX JaHHBIX;

CPOK, B TEUEHHE KOTOPOTO JCHCTBYET cOoracue, a TakKe MOPSAIO0K ero OT3hIBa.

®opma 3asBlIEHUS O corjacuu pabOTHUKAa Ha 0OpabOTKY MEPCOHAIBHBIX JAaHHBIX CM. B
npuioxxenuu 1 k Hacrosimemy [lonosxkenuto.
3.1.5 Cornacue paboTHHKA HE TPEOYETCS B CIASAYIONINX CIydasX:

1)

2)

3)

4)

00paboTKa IMEePCOHAIBHBIX JAHHBIX OCYIICCTBIIICTCA Ha OCHOBAaHHMH TpPYIOBOIO
kojekca P® wim wmHOro (emepalbHOrO 3aKOHA, YCTAHABJIHMBAKOIIETO €€ IICb,
YCJIOBHS TIOJYYEHHS MEPCOHAIBHBIX JAHHBIX M KPYr CYOBEKTOB, MEPCOHAIBHBIC
JAHHBIE KOTOPBIX IMOJUIe)KAT 00pabOTKe, a TAKKE OINPEACIISAIONIEr0 MOJHOMOYHS
paboTonarerns;

00pab0TKa TEPCOHAIBHBIX JAHHBIX OCYIIECTBJIACTCS B IEJISIX HCIIOJHEHHS
TPYIOBOTO JIOTOBOPA;

00paboTka TEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS MJS CTAaTUCTUYECKUX WIH
WHBIX HAy4yHBIX 1eJell TpH  YCIOBHM  O0S3aTeNbHOTO  OOE3TUYMBAHUS
MEPCOHANBHBIX JTAHHBIX;

00paboTka MEepCOHANBHBIX TAaHHBIX HEOOXOMUMa JUTS 3allUTHI KU3HU, 3I0POBBS
WIM WHBIX J>KU3HEHHO BaXHBIX HHTEPECOB pPAOOTHHKA, €CIU TMOJY4YeHHUE ero
COIJIacHs HEBO3MOYKHO.

3.2 Tlopsinok 0OpabOTKH, Iepeiaun U XpaHEHUs! IEPCOHANBHBIX JTAHHBIX.
3.2.1 PaGotHuk OpraHuszalnuu npeaocTaBiseT pabOTHHKY OoTAena KajapoB OpraHuzanuu
JIOCTOBEpHbIE CBeleHUs O cebe. PabGoTHuk otnena kaapoB OpraHuszaluu MpoBepsieT



JOCTOBEPHOCTh CBEJICHUI, CBEPssl JaHHBIC, MPEIOCTABICHHBIE PA0OOTHHUKOM, C UMEIOIMIMMHUCS Y
pabOTHHKA JOKYMEHTaMH.

3.2.2 B cootBerctBuM co cT. 86, ri1. 14 TK P® B memsix obecriedeHus: mpaB ¥ cBOOO]
4enoBeka M rpaxaanuHa aupekrop Opranmszanun (PaGoTtomarens) w ero mpeAcTaBUTENTH TpU
00paboTKe TEPCOHANBHBIX JAHHBIX pAOOTHUKA JMJOJDKHBI COONIOATh CIEAYIONINE OOIue
TpeOOBaHMS:

3.2.2.1 OOpaboTKa TEPCOHATBHBIX JAHHBIX MOXKET OCYIICCTBIIATHCS HCKIIOYHTEIHHO B
Hessax o0ecredeHns: COOMI0ACHUS 3aKOHOB ¥ MHBIX HOPMAaTHBHBIX IPABOBBIX aKTOB, COJCHCTBUS
pabOTHUKaM B TPYAOYCTPOUCTBE, OOYUCHUH U MPOJABIKCHHUH IO CIIy’k0e, oOecreueHus JIMIHON
0e30macHOCTH pPaOOTHUKOB, KOHTPOJIA KOJIMYECTBA W KadyecTBa BBIMIOJHSAEMOH paboOTHl U
o0ecrieyeHnst COXpaHHOCTH UMYIIECTBA.

3.2.2.2 Ilpu ompeneneHnn oObeMa U coJAEpKaHUSA, 00pabaTHIBAEMBIX MEPCOHAIBHBIX
naHHbIX Paboronarens noikeH pykoBojacTBoBathesi Koncrutynumeint Poccuiickoit ®@enepanuu,
TpynoBbim kozekcoMm Poccuiickoit @enepanyu U MHBIMU (eiepaIbHBIMU 3aKOHAMH.

3.2.2.3 Tlpu npuHATUYN pEUISHH, 3aTparuBaoIInX UHTepechl paboTHHKa, PaboTonarens He
MMEeT IIpaBa OCHOBBIBATBCS HA MEPCOHAIBHBIX JaHHBIX pabOOTHUKA, MOJYyYEHHBIX
UCKIIIOYUTENBHO B pe3yJabTaTe HMX aBTOMATU3MPOBAHHOM 00paOOTKM WM 3JIEKTPOHHOTO
MOJTy4EHUSI.

3.2.2.4 3ammra TmepCcOHAJbHBIX JIAaHHBIX pPa0OTHHKA OT HENPaBOMEPHOIO  HUX
MCIIOJIb30BaHUS WM yTpaThl obecrieunBaeTcsi PaboToaTesneM 3a cUeT €ro CpeicTB B MOPSIKE,
YCTaHOBJIEHHOM (hesiepaibHbIM 3aKOHOM.

3.2.2.5 PaOOTHUKH W WX MPEACTABHTEIH JOJDKHBI OBITh O3HAKOMJICHBI IMOJI PACIHCKY C
nokymeHntamu OpraHusaiiy, yCTaHaBIMBAIOIIMMU HOPAI0K 00pabOTKH MEepCOHANBHBIX JaHHBIX
pabOTHHUKOB, a TaKke 00 WX MpaBaxX U 00SI3aHHOCTSAX B 3TOU 00JIACTH.

3.2.2.6 Bo Bcex cnydasx 0TKa3 pabOTHHUKA OT CBOMX MpPaB Ha COXpPAHEHUE U 3aIUTY TAHBI
HEICUCTBUTEIICH.

4. Tlepenaya u XpaHeHHEe MEPCOHAIBHBIX JAHHBIX

4.1 Ilpu mepemaue mepCOHANBHBIX JaHHBIX paboTHHUKa PaboTomarens momkeH coOionaTh
cienyrone TpeOoBaHMS:

4.1.1 He cooOmiaTe nepcoHaAIbHBIE JaHHBIC pAOOTHHUKA TPEThEH CTOPOHE 0€3 MMCHhbMEHHOTO
corjacus paOOTHHMKA, 3a MCKIIOUYEHHEM CJlydaeB, Korja »53TO HE0OXOJAMMO B IEJAX
NPEAYNPEXACHHS YIPO3bI KU3HU U 3JJ0OPOBBIO PAOOTHHKA, a TAKXKE B CIIy4asX, YCTAaHOBJICHHBIX
(dhenepaTbHBIM 3aKOHOM.

4.1.2 He coo0marh nmepcoHabHBIE JaHHBbIC PAOOTHHKA B KOMMEPUYECKHX IEIIX 0e3 ero
MMMCbMEHHOT'O COTJIACHSL.

4.1.3 [lpenynpeauts Jull, MOJTYYUBIINX MEPCOHATbHBIC JaHHbIE PAOOTHUKA, O TOM, 4YTO
9TH JaHHbIE MOTYT OBITh HCHOJB30BaHbl JIUIIb B LEJISAX, Ui KOTOPBIX OHHU COOOIIEHBI, U
TpeOOBaTh OT OJTHX JIMI[ MOATBEPXKICHUS TOr0, YTO OTO TPaBWIO coOmoaeHo. Jluna,
MOJIyUMBIIIME TEPCOHANbHbIE JTaHHbIE PAOOTHHMKA, O0s3aHBI COONIOJATh PEKUM CEKPETHOCTHU
(konunenumnansHocTn). JlanHoe ITonoxeHnne He pacpocTpaHsIeTcss HA OOMEH NEePCOHATBLHBIMU
JTAaHHBIMU PAOOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM (heiepaibHBIMU 3aKOHAMH.

4.1.4 OcyimecTBisATh Mepefadyy TNEepCOHANbHBIX JTaHHBIX pAOOTHUKOB B TIperenax
Opraau3zanuu B COOTBETCTBUHU ¢ HacTosimuM [lonoxxenuem.

4.1.5 Paspemats JIOCTyll K NEPCOHAIBHBIM JAHHBIM PAOOTHHUKOB TOJBKO CHEIHATBLHO
YIOJIHOMOYEHHBIM JIMLIaM, TIPH 3TOM yKa3aHHbIE JIMIA JOJHKHBI UMETh MPABO MOJIy4YaTh TOJIBKO
T€ MEepPCOHANbHBbIC JaHHBIE PAa0OTHUKA, KOTOPhIE HEOOXOTUMBI JJS BBITIOJHEHHUS KOHKPETHON
¢byHKIMH.

4.1.6 He 3anpamuBaTh HHPOPMAIUIO O COCTOSIHUH 3I0POBbS pa0OTHUKA, 32 UCKITIOUEHHUEM
TEX CBEICHMI, KOTOpPBIE OTHOCSTCS K BOIMPOCY O BO3MOXHOCTH BBIIIOJIHEHUS PaOOTHHUKOM

TPYZIOBOH (hyHKIMH.



4.1.7 TlepenaBaTh NepCOHANbHBIC JAHHBIE PAOOTHUKA MPEACTABUTENSAM PAOOTHHKOB B
MOPAJIKE, YCTAaHOBIEHHOM TpyaoBbiM KojuekcoM Poccuiickoit depepanuu, 1 OrpaHUYUBATH 3Ty
MH(POPMAIIMIO TOJBKO TEMHU MEPCOHAIBHBIMU JaHHBIMU PaOOTHUKA, KOTOpPbIE HEOOXOIUMBI IS
BBITIOJTHEHUS YKa3aHHBIMU MPEACTABUTENSIMU UX (DYHKIIHH.

4.2 XpaHeHue 1 UCTI0Ib30BAHUE TIEPCOHABHBIX JTAHHBIX PAOOTHUKOB:

4.2.1 [lepcoHanbHblE AJaHHbIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCS B OTJIENE KaJIPOB.

4.2.2 llepcoHanbHble JaHHBIE pPAOOTHUKOB MOTYT OBITH TIIOJIYYEHBI, TMPOXOIUTH
TanbHeHIyto 00paboTKy M mepenaBaThCcs Ha XpaHEHHE KaKk Ha OyMaKHBIX HOCHUTEINSAX, TaK U B
AJIEKTPOHHOM BHJE - JIOKAJbHOM KOMIBIOTEPHOM CETM M KOMIbIOTEpHOH mporpamme «1C:
3apruiata u KaJapb».

4.3 Tlpu mosrydeHNH MEPCOHATBHBIX JaHHBIX HE OT Pa0OTHHKA (32 UCKITIOUEHHEM CITy4acB,
€ClIi TepCOHAJIbHbIE JaHHbIE OBIIM IPEeNoCTaBlieHbl padOTOJAaTeNl0 Ha OCHOBAaHUU
(dbenepanbHOTO 3aKOHA WU €CJIM TEePCOHAIbHBIC JaHHBIC SBISIOTCS OOIIETOCTYITHBIMU)
pabotonaTenp 10 Havajla OOpabOTKM TaKWX TMEPCOHAJIBHBIX JAHHBIX O0s3aH TMPEIOCTABUTH
PabOTHHKY CIEIYIONIYI0 HHPOPMAITUIO:

— HauMeHoBaHWe (damMuaus, WMs, OTYECTBO) M aJpec omeparopa WU €ro
MIpe/ICTaBUTES;

— 1eab 00pabOTKU MEPCOHATBHBIX JAHHBIX U €€ TPAaBOBOE OCHOBAHNE;

— TpeamnoJiaraeMble MOJIb30BaTeNId NEPCOHABHBIX JAHHBIX;

— ycTaHOBJIEHHble HactosuMm  @DenepaJbHbIM  3aKOHOM  MpaBa  CyObeKkTa
MEePCOHATbHBIX JTaHHBIX.

5. locTyn K nepcoHaIbHBIM JaHHBIM PA0OTHUKOB

5.1 IlpaBo mocTyma K mepCOHATBHBIM JJaHHBIM PAOOTHUKOB UMEIOT:
— nupektop OpraHuzamuu;
— COTPYIHHKH OTJIeNa KaJIpoB;
—  COTPYAHHUKHU OyXTalTepUH.

5.2 PaboTHuk OpraHu3ainuu UMeeT MPaBo:

5.2.1 Tlonydath HOCTYI K CBOMM MEPCOHAIBHBIM JIaHHBIM W O3HAKOMJIEHUE C HHMH,
BKJIIOUasi MpaBo Ha 0Oe3BO3ME3JHOE TMOJIydYeHHEe KON 1000 3amucu, coaepxkalien
NepcoHajIbHbIE JaHHbIE pAOOTHUKA.

5.2.2 TpeboBath oT PaboTomaresnss yrouHeHUs, HCKIFOYCHHS WM UCTIPABIICHUS HETIOJIHBIX,
HEBEPHBIX, YCTAapEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IMOJIYYEHHBIX WM HE SBISIONINX
HeoOxouMbIMu TSt PaboTonarenst nepcoHalIbHbIX TaHHBIX.

5.2.3 IlonyyaTs oT PaGoTonarens

— CBEACHHUA O JHIAX, KOTOpPble HUMEIOT JOCTYNl K MEePCOHAIBHBIM JaHHBIM HIIU
KOTOPBIM MOKET OBITh IPEOCTABIIEH TAKOW JOCTYTI;

— TepedyeHb 00padaThIBAEMbIX EPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOITYUYCHUS;

— Ccpoku 00pabOTKU MEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPaHEHUS;

— CBEACHHS O TOM, KaKHe IOPUIUYECKHUE MOCIEICTBUS A CyOBheKTa MepCOHAIBHBIX
JAHHBIX MOXKET MOBJIEYb 332 0001 00paboTKa ero NepCcoOHAIbHBIX JAHHBIX.

5.2.3 Tpebosats u3Bemenus Paboroaarensem Bcex JHIl, KOTOPBIM paHee ObLITU COOOIIEHBI
HEBEpHbIC WJIM HEMOJIHbIE TepCOHANbHBIE JaHHBIE, 000 BCEX MPOU3BEAECHHBIX B HHX
WCKITIOYCHHSIX, UCTIPABIICHUSX UITH TOTIOTHEHUSIX.

OO6xanoBaTh B YIOJIHOMOYEHHBIH OpraH MO 3alllUTe MpaB CYOBEKTOB MEPCOHATBHBIX
JTAHHBIX WM B CyI€OHOM TOpsAKEe HEMpaBOMEpHbIE AecTBUs uiu Oe3aerictBus PaboTtomarens
pu 00paboTKe U 3alUTe €0 MEePCOHATBHBIX JaHHBIX.

5.3 KomupoBaTh M AeNaTh BHINHCKH MEPCOHAIBHBIX JTaHHBIX Pa0OTHHKA pa3perraercs
HCKITIOYUTENFHO B CITY)KEOHBIX LIEJISX ¢ MUChbMEHHOTO pa3pelleHrs HadallbHUKA OT/Iea KaJIpoB.

5.4 Tlepemaua wuHoOpMalMKU TpPeTbed CTOPOHE BO3MOXKHA TOJBKO MPH MUCHMEHHOM
corjacuu pabOTHHUKOB.



6. OTBeTCTBEHHOCTHb 3a HapylIeHHe HOPM, PeryJupymoluXx o0padoTKy U 3alIUTY
MePCOHAIbHBIX IAHHBIX

6.1 PaGorHukm OpraHu3anuy, BUHOBHBIE B HApYyIIEHUH HOPM, pPETYIHPYIOIIUX
noJrydeHue, 00paboTKy M 3alIUTy MEPCOHATBHBIX JaHHBIX PAOOTHUKA, HECYT TUCHUILTHHAPHYIO
aJIMUHUCTPATUBHYIO, TPAXKTAHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU
¢ erepalIbHBIMU 3aKOHAMMU.

6.2 lupexrop Opranusanui 3a HapylieHue HOPM, PETYIHPYIOIIUX [0JIydeHue, 00paboTKy
M 3alIUTy TEPCOHAIBHBIX IaHHBIX PAaOOTHUKA, HECET aJMHUHUCTPATHBHYIO OTBETCTBEHHOCTH
corinacHo cT. 5.27 u 5.39 Koxekca 00 agMUHMCTpaTUBHBIX NpaBoHapyuieHusx Poccuiickoit
@enepany, a TakkKe BO3MeEIAaeT paOOTHUKY yuiepO, NPUUYMHEHHBIH HEIPaBOMEPHBIM
WCTIOJIb30BaHNEM HH(OPMAINH, COIepIKaIel TepCoHaIbHbBIE TaHHbIE pa0OTHUKA.

dopma 3aaBaeHus
0 corjacuu padOTHHUKA
Ha 00pa00TKY HEPCOHATBHBIX TAHHBIX

(HaMMeHOBaHHE JJOKHOCTH PYKOBOIUTEIS)

(HaMMeHOBaHNE OPTaHU3AIIN)

(D®amuus U.O. pykoBonuTens)

oT

(1OKHOCTH PaOOTHHUKA)

(Damunust U.0. paboTHuKA)

3ASIBJIEHUE
Ha 00padOTKY NMepPCOHAIbHBIX JAHHBIX

A,

(baMumus, UMsI, OTYECTBO)
JIar0 coTjiacue

(HauMEHOBaHHE OPraHU3aI1H )

Ha aBTOMATHU3MPOBAHHYIO, a Takke 0e3 HCMOJb30BaHUS CPEACTB aBTOMATH3alUU 00pabOTKy
MOMX MEPCOHANBHBIX JIAHHBIX, @ UMEHHO — COBEpILIEHUE JICHCTBUH, MPEIyCMOTPEHHBIX 1. 3 4. 1
ct. 3 ®enepanbHoro 3akoHa ot 27.07.2006 r. Ne 152 ®3 «O mnepcOHaNbHBIX aHHBIXY,
COJIEpKAlIUXCS B HACTOSIIEM 3asBICHHMU, B IIeNsAX obOecredeHusi COONIOACHUS TPYAOBOTO
3aKOHOJATENFCTBA U WHBIX HOPMATUBHBIX MPABOBHIX aKTOB, COACUCTBUS B TPYIOYCTPOUCTBE,
oOyueHUH W TPOJABIDKEHHUS MO chyxOe, obOecriedeHHs] JTUYHOW OE30MacHOCTH PabOTHUKOB,
KOHTPOJS KOJIMYECTBA M KadyecTBa BBIMOIHIEMONH pabOThl M OOECHEeUeHUs COXPaHHOCTH
UMYIIECTBA, & UMEHHO:




1. ®.1.0.

2. Jlata poxacHUS

(uucio, mecsy, romn)
3. JIOKyMEHT, yIOCTOBEPSAOIINNA JIMYHOCTh

(HaI/IMeHOBaHI/Ie, HOMCEp U C€pUsd NOKYMEHTA,

KEM H Korja BLI}IaH)
4. Anpec perucTpaluy 1Mo MeCTy KUTEJIbCTBA

(TmoYTOBBI azgpec)
5. Anpec GpakTUUECKOTO TIPOKUBAHUS

(TI04TOBBIH anpec (GaKTHISCKOTO MPOKUBAHHS

KOHTaKTHBIN Teae(oH)

6. UHH

7. Homep cTpaxoBOro cBUJETENHCTBA IEHCHOHHOTO CTPaXOBaHUs

OO0 OTBETCTBEHHOCTH 3a JJOCTOBEPHOCTH
MPEACTABICHHBIX CBEJICHUN MPEAyPEKICH(a).

(®amunua U.O. paboTHHKA) (moamuce) (marta)



